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LEARNING OUTCOMES

• Creating a query using query wizard

• Learn how to create form using design view









QUERY USING QUERY WIZARD



FORMS

• Forms allow you to add and update data in one record at a time in a table.

• Although Access provides a Datasheet View, which is a convenient way of entering 
data, but it is not an appropriate tool for every data entry situation.



• Form View is used to enter, edit and view data.

• Design View is used to adjust the design of your form. It gives you a more detailed 
view of the structure of a form, such as Header, Detail, and Footer sections.

• Layout View is used to change the appearance and size of various controls of a 
form.



CREATING FORM



FORMATTING A FORM





Recap

• Forms allow you to add and update data in one record at a time in a table.

• Form View is used to enter, edit and view data.

• Design View is used to adjust the design of your form. It gives you a more detailed 
view of the structure of a form, such as Header, Detail, and Footer sections.

• Layout View is used to change the appearance and size of various controls of a 
form.



Home Assignment

• 1 what  is form?

• What the steps to create form?
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