Form View
or How to create Forms like Google Form?

Step-1 : Create new Folder
Step-2 :  Click on “+View” (on top of Screen)
Step-3 : Click on “Form”
Step-4: Give Title & Description (same as google form)
Step-5 : On left side, click on Task Field where you will find list of items required to create form, 
	For example :
a. Priority
b. Start Date
c. Due Date
d. Attachment
e. Task Rating
f. Date
g. Dropdown
h. Labels
i. Progress Status
j. Checkbox
k. Text
l. Text Area
m. Text Area Long
n. Email
o. Files
p. Formula
q. Location
r. Money
s. Number
t. People
u. Phone
v. Progress – Manually
w. Rating
x. Tasks
y. Website.

Features in FORM View.
i) You can rearrange list of items
ii) Make item mandatory or optional
iii) Delete & Edit
iv) To Save the location – Click on List to Save Task
v) Redirect Feature : Once user will respond, with the help of this feature, user will can land to ODMPS.ORG if we put this URL in dashboard while creating form.

Board View.
I. Board view is powerful drag and drop interface makes it a go to option for agile project management teams
II. In board view, status got horizontally aligned on top side, such that we can quickly drag and drop the task to any particular status.


Box View
i. Box view represent each employees
ii. Box view mode, we can see total unassigned works.
iii. In box view mode, we can directly see the work load along with it we can check which task are assigned and not assigned with Time Estimation. 
iv. Along with this, work load can also be observed on the basis of Number of Task Assigned, Task Completed & Percentage analysis will be shown!
v. We can see workload of employee on graph basis!






Calendar View
i. In calendar view we can either see all folder details at one time or list at 1 place.
ii. We can see calendar view of everything as well at one time in calendar mode!
iii. Filter : To view task accordingly
iv. Color : With the help of color we can highlight that particular task in calendar for ease access
v. SubTasks : Here in calendar we can view subtask of all the task also by enabling the feature.
vi. All the unscheduled & overdue task can be drag and drop on particular date to assign due date! & vice versa!
vii. Add Task directly in calendar view for particular date!
viii. Select one or multiple task & we can do following activites
a. Watchers
b. Assignees
c. Labels
d. Move.
e. Change due date
f. Delete and so on.


Gantt View
i. Here in this view we can see the work flow of the task.
ii. We can use filters accordingly and view task
iii. We can see task on daily basis, hourly basis or monthly basis.
iv. Drag and drop the task from the list for the particular date!
v. We can check the task completion status with the help of bar!
vi. Dependencies can also be linked between 2 task or multiple by clicking on the end point and attaching with the end point of other tasks!







Multitask Toolbar
i. With this tool we can select multiple task and make as many changes.
ii. We can change the following status at one-go
a. Watchers
b. Set Assignees
c. Set Status
d. Set Tags
e. Convert to subtask
f. Move task
g. Duplicate the task
h. Set dates
i. Set Priority
j. Set Milestones
k. Set dependencies
l. Merge Task
m. Link the tasks
n. Set Custom Fields
o. Archive Tasks
p. Delete

Milestones
NOT EXPLAINED PROPERLY!


Automations
When state of something changes to some other state, what actually should happen, We can automate with this tool!
i. This tool helps to do so many activity  such as
a. Status Automation
b. Assignees Automation
c. Priorities Automation
d. Date automation
e. Dates automation
f. Creation Automation
g. Move Files / Task automation





Chrome extensions 
i. How to add chrome extension?
ii. With the help of chrome extension of Clickup, its very easy to do the following tasks at any point of the time when other windows are open, such as
a. Take screenshot
b. Track Time
c. Add Task Directly
d. Book Mark
e. Manage Note / Notepad – Visible to only me mode!
f. Email – Click on Clickup log and then we can directly attach any task or create new task.









Assignees
1.  Here we can assign task to one or more person!

Image & Doc Proofing!
1. In any attached file, we can open them and add comment or task directly on any particular part of that document with the help of add comment section

Pulse!
1. This help us to know to is currently working right now
2. Online and Offline Users
3. Check who are guest or not
4. Check everyone’s detail at one place!

ClickApp Emails!
1. After enabling – Post replies to email as thread – Following activity can take place in comment section of Task or Sub Task!
a. For any task, if you are replying, reply will go through email
b. We will receive reply in email as well!

Dashboard!
1. Helps to maintain
a. Stats
b. Reports
c. Show various graphs
d. Other Functionality.
2. Widgets can be created and organized in a grid way!
3. We can resize, locate them, drag and drop!
4. Custom the widgets on the following basis :-
a. Line Chart
b. Bar Chart
c. Pie Chart
d. Battery Chart
e. Calculation can be done
f. Portfolio
g. Text Block
h. Chat
Statuses
Sprints
Tags
Assignees
Priorities
Tables
Embed


Formula Fields!
1. Under Particular Task we can apply formula with the help of Formula option provided.
2. We can do many mathematical operation as per the options provided in the list.
3. With the help of advance operator we can use many more mathematical operations!
4. In the list, we can add various columns by clicking on formula, which will show provision to add columns name where we want to do mathematical operation
Note : As per the need we can use formulas in future!

